
Rev~sed 8/06 APPLICATION NUMBER (FOR LCC USE ONLY) 

PASS GRANT APPLICATION 
Please type into the form, print, sign and mail it to the appropriate Local Cultural Council. E-mailed applications will not be 
accepted. 

Before completing this form be sure to check the guidelines of the LCC to which you are applying at www.mass- 
culture.org/lcc_public.asp. 

* If this event takes place in a school during normal school hours you may not use this form. Use the standard LCC application form 
instead. 

This application is being submitted to the LCC. 

Federal Employee ID #: 

Applicant Name 

Mailing Address 

Contact Person 

Contact Mailing Address 

CitylStatelZip Contact CityIStatelZip 

Applicant PhoneITTY 

Applicant Email Address 

Contact Phone DayIEvening 

Contact Email Address 

Applicant Website 

Audience Profile (Give the number of children from each category who will benefit from this project.) 
Pre-School Elementary School Middle School High School 

PROJECT INFORMATION 
Cultural OrganizationIArtist: 

DaterTimelPlace of Event: 

Total # of Tickets Price per Ticket* $ Total Ticket Request $ 

* If the ticket price is over $12.00, you must use the standard LCC application form. Request for TransportationA $ 

"Check with your local cultural council -some LCCS do not fund transportation. TOTAL AMOUNT REQUESTED$ 

If you are applying to more than one LCC for this event, please attach a separate sheet with the names of those LCCs 
and the amount requested from each. 

Authorized Signature: The signature below is that of the person authorized to testify as to the accuracy of this application and the 
person agrees that the required acknowledgement will be given to the Massachusetts Cultural Council and the granting local cultural 
council, if this application is approved. 

Signed Title Date 

FOR CULTURAL COUNCIL USE ONLY DATE RECEIVED 

Amount Approved for Students' Tickets $ TOTAL AMOUNT APPROVED $ 
Amount Approved for Transportation $ 

Signature of LCC Chair or Authorized LCC Member Title Date 



"$"ps for hppeyisrilg to the  LCG Program 

Local criteria and funding priorities vary by town. Contact your LCC 
before applying. 
Interested applicants (artists, cultural and community-based organizations 
and schools, residing or organized in Massachusetts) are strongly 
encouraged to contact each LCC to inquire about any relevant local 
guidelines before sending in an application. LCCs have a fair amount of 
autonomy and can determine particular funding guidelines or priorities 
based on the specific cultural needs of their community. In fact, LCCs 
receiving $20,000 or more from the MCC are now required to develop 
local guidelines. It is the applicant's responsibility to investigate how the 
application process may vary from town to town. 
Average grants tend to be modest ($250-$750). 
The MCC provides an annual allocation to each local or regional cultural 
council. The amount of regranting funds available in a community depends 
on the size (population) and tax-base of the municipality. A majority of 
LCCs have a total of less than $5,000 to regrant. Average grant sizes tend 
to be modest ($250-$750). 
The LCC application process can be quite competitive. 
Because of the large number of requests and the limited regranting funds 
available, many LCCs receive far more applications than they can fund 
fully or even partially. As an applicant, you should be prepared not to 
receive full funding and plan on securing additional financial resources. 
Documenting other resources in your application budget will help you 
compete more successfully. 
All LCC grants are reimbursement-based. 
You must complete the project for which funding was approved BEFORE 
requesting payment of the grant amount from the LCC. Grant recipients 
submit a reimbursement request form, accompanied with documentation 
that the project occurred (receipts, cancelled checks, program books), to 
the LCC awarding the grant. Once the LCC approves the reimbursement 
request, it is then forwarded to the appropriate municipal employee for 
payment. The earliest date that an applicant may request reimbursement 
is affected by the particular LCC's streamlined status. 

Some LCCs may be streamlined, which would allow them to receive their 
funds earlier than non-streamlined LCCs. (Streamlined LCCs receive their 
money in January. Non-streamlined LCCs receive their money in April.) 

To receive an LCC grant, you must demonstrate a public benefit. 
One of the cornerstones to the LCC Program is that all funded projects 
must demonstrate a public benefit component. This is particularly 



important for applicants approaching a community other than the one they 
live in. You must explain how your project will engage residents. 
Don't apply for activities that should be part of a town budget. 
The MCC provides criteria that LCCs must follow when awarding funds. 
One of these criteria is the "No Substitution" rule. Schools and libraries 
should pay special attention to this rule, which prevents LCCs from 
funding activities that should be paid for through the town budget, such as 
school bands, drama clubs, and newspapers, or books and audiolvideo 
supplies for libraries. 

0 

0 Certain kinds of grant requests will require additional information. 
Some projects, such as scholarships and capital expenditures, must meet 
additional criteria to be eligible for LCC funding. Individuals may NOT 
submit LCC applications for scholarships. However, organizations may 
request support for scholarship programs and must provide evidence that 
they will ensure a public benefit component in which the scholarship 
recipient "gives back" to the community in the form of a lecture, exhibit, 
master class, performance, etc. Applications requesting funds for capital 
expenses must show a 2 : l  match in the income section of the LCC 
Application Form and must include responses to supplemental questions. 
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